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1. It is recommended that you use TIFF files for producing images or photographs, and EPS files for vector graphics (illustrations). All images including photographs must be included in the main Word or other files submitted.
2. Take into account the size of CSP pages when including images. Your image will have to be resized if it is too large or too small, and this can prove problematic in certain cases.
3. Call your pictures or illustrations Fig. 4-3 or Ex. 2-3. The first number refers to the chapter number and the second to the illustration or image number within the chapter.
Tables

1. Do not use different types of formatting for different rows or columns unless you would like to differentiate between headings and body text. 
2. Entitle your table in the same way that you entitled your image. E.g. Table 3-2 for the second table in the 3rd chapter. 
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